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Department of Education

OFFICE OF THE UNDERSECRETAFR
HUMAN RESOURCE AND ORGANIZATIONAL DEVE

Y —
I Mepartmes of Edacation
MEMORARDUM RECION 1

SCHOOLS DIVISION OF ALAMINOS CITY
DM-OUHROD-2023- | (.00

| Office of the Schools Division Superintendent
I Novembre B, 2023
DIVISION MEMORANDUM

-2023-56
TO : Regional Directors o~ :
Schools Division Superintendents Izc Assistant Schools Division Superintendent
) Chiaf, Cusrriculum Implementation Division [CID;
An Others Concerned Chief, Schotl Governance and Operatinz Divitien (SGOD

School Fead of Public Sscondary and _FEismesnrary Schoeis
Kon-Teaching Ferzonnel

/Z AL sthers concerned

For informstion, guidance,

FROM : GLORIA II:-MERCADO .
Undersecretury for b

{umap Resource and O

VIVIAN LUZ 5. PANGTPATAN CESO VI
0IC-Schools Dir:

WA R runidreg reasons to serve!

VSEE A. ESCOBEDO  DebED MaTATAG () T

ATTY.

Undersetretary for Operations w )
g ~
SUBJECT : INVITATION TO THE 15TH NATIONAL CONGRESS AND SEMINAR-

WORKSHOP ORGANIZED BY THE DEPARTMENT OF EDUCATION -
NATIONAL EMPLOYEES' UNION (DEPED-NEU}

DATE ;12 October 2023

The Department of Education ~ National Employees’ Union (DepEd-NEU) will hold
the 15th National Congress and Seminar-Workshop from November 29 to December 01,
2023, at the Crown Legacy Hotel, Kisda Road, Baguio City with the theme “Bayanihan
sa Pagtataguyod ng MATATAG Agenda Para sa mga Batang Makabansa at Bansang
Makabata”.

The congress aims to: (1) provide participants with an in-depth overview of the DepEd’s
MATATAG Agenda; {2) raise awareness among DepEd NEU officers and members on how
they can proactively participate in the effective delivery of the various components of the
MATATAG Agenda; (3} develop, propose and adopt appropriate programs and activities
for DepEd non-teaching rank-and-file personnel to support DepEd's MATATAG Agenda
and the MATATAG K-10 Curriculum; {4} address and resolve issues and concerns of
DepEd non-teaching rank-and-file personnel; and (3) update DepEd NEU officers and
members on the current status of the implementation of the 2021 Collective Negotiation
Agreement and lay-down action plans to facilitate its full implementation (see attached
conununication from Deplkd NEU for further detais),

Elgible participanis indicated in the provided list of DepEd NEU may opt to attend the said
activity provided that their participation will not hamper the conduct of classes in
schools. The use of DepEd funds shall be subject to the approval of their respective
approving authorities. The same is also contingent upen its availability, and adherence
to the usual accounting and auditing rules and regulations.

Should vyou have further inquiries, please email DepEd NEU at
depedneusecretarveeneraly gmail.com.
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Department of Education
NATIONAL EMPLOYEES' UNION

Email Address: depedneupresident@gmail.com
Telefax: (02) 8636-3549
DOLE-CSC Registration No. 1737
Accreditation No. 862

NATIONAL OFFICERS
NATIONAL EXECUTIVE OFFICERS

ATTY. DOMINGO B. ALIDON
[Mational President
EFRENLL. ALCERA
Secretary General

Deputy Secretary General. Luzon
ATTY. GLENN M. MORTEL
Deputy Secretary General, Visayas
ARTUROPORRAS
Deputy Secretary General, Mindanao
DEOGRACIAS B. GENITO, JR.
Daputy Secretary Generatiembership
GENE PATRICK G. MORALES
National Treasurer
HDEL E. SALOSAGCOL
Hational Public Relations Officer
ATTY.JOSE B. GUIBONE
[Hational Auditor
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ATTY. JOSE MARIO MACARILAY
Region !l Chapter President
EDWARD BONN F. MANUEL
Region il Chapter President
MARIA JOSEFINA M. LAGMAN
Region {V-A Chapter President
ISABELITA A. SAMPAYAN
Region [V-B Chapter President
EFRENLL.ALCERA
Region V Chapter President
ATTY.ALBERTOL.VERDILLO
Region VI Chapter President
IDA F. CABANTAN
Region Vil Chapter President
VIRGINIA G. AMBE
Region VIl Chapter President
PACIFICO C. DELA CRUZ, JR.
Region IX Chapter President
NICHOL V. SALIDO
Region X Chapter Prasident
ENGR. ALIM J. MAGUINDANAO
Region X! Chapter President
DR. NORMAN §. VALEROSO
Region X If Chapter President
ATTY. JOSE B. GUIBONE
Region Xl| Chapler President
ATTY. WADE A. LATAWAN
MNCR Chapter President
CHRISTINA PAQUIT
CAR Chapter President
ATTY. DOMINGO B. ALIDON
) Cantral Office Chapter President

k JOHNNY G. BALAWAG
BARRM Chagter President
EFRENLL. ALCERA
intenm Board Secretary

ADVISORY

This advisory 15 sued 1n reference w the Memorandurn DM-OUHROD 2023-1606 dawed 12
October 2093 relatve to the upcornng 15° Nanonal Congress and Sermnar-Workshop of the
Department of Educarion - Natonal Emplovees Union scheduled from November 20 10 December
1, %023 at the Crovn Legacy Hotel, Kisad Road, Baguio City with the theme “ Bavandan s
Pagamauved ag MATATAC Agenda Parma sa men Baiang Makabansa at Bansang Makabat”.
Paraeraph 2 of the sad memorandum swies that for further detals, see the atached conEnuIuCcanon
from DepEd NEU.

Thus. it is wformed that a regstranon fee of Five Thousand Nine Hundred Fifty Pesos (P 5,950.00)
shall be charged to each parnapant to defray expenses on accommodanon, ceraficates, honorana of
resource speakers, supphes, and other related expenses.

The Regiszaion Fee, travel, and mcidental expenses of the paraapasis stiail be chasged agunst local
funds subject to the usual accounting and auditing rules and regulations, such as
but not muted m Regonal Division School Mamtenance and Other Operanng Expenses MOOE),
and or Special Educanon Fand (SEP), and other possible leghmate sources subject to the usual
budgenng, accountng and mdimg rules and regulanons.

Participants to this activity are the following:

a. Non-teaching rank and file employees of DepEd in the central,
regional, division and school levels occupying. positions listed in
Enclosure No. 1;

b. Members of the DepEd-NEU National Board of Trustees (NBOT),

¢. DepEd-NEU National Executive Officers (NEO);

d. DepEd-NEU Chapter Executive Officers at the regional, division and
school levels; and

e. Chairpersons and Members of the DepEd-NEU Secretariat and
Steering Committees.

Attendance of participants and secretariat shail be on Official Business.

Members of the NBOT, NEO and the different working comimittees are consiiered
participants and shall be required to pay the registration fee. They are authorized
to travel rwo (2] days prior to the start of the actwity for the necessary
preparations.

Arrival and registration of participants shall be in the morning of Day 1
{November 29, 2023}. The first meal 10 be served shall be anch on Day 1 whule
the last meal to be served shall be lunch on the last day (December 1, 2023} of
the Congress.

Payment of registration fee through cash, check. or LLDAP-ADA may e deposited
to the DepEd- NEU National Account at the Land Bank of the Philippines Meralco

Branch, Pasig City under Account Name: DEPED NATIONAL EMPLOYEES
UNION with Account No.: 3341-0185-94.

Online Confirmation of attendance shall be made through
{httpsidocs google comforms/diei1 FAIPQL SddaNJit Satd7dhbrdAcagdY 1 nKKSQsWOiM

uol QW u2¥sh2aQiviewform). Please visit the DepEd NEU Facebook Page to readily
access this link.

For information and guidance of all concern

0

ATTY. DOMINCOB.ALIDON
Nanonal Prezdent
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Enclosure 1.jpg

Enclosure No. 1

LIST OF POSITIONS OF EMPLOYEES AUTHORIZED
TO ATTEND THE 15TH NATIONAL CONGRESS AND
SEMINAR-WORKSHOP OF THE DEPED-NEU

. Accountant i
. Accountant Il
. Accountant U1
Accountant IV
. Accounting Analyst
. Accounting Clerk I
. Administrative Aide I
. Administrative Aide il
. Administrative Aide IIl
. Administrative Aide IV
. Administrative Aide V
. Administrative Aide VI
. Administrative Assistant |
. Administrative Assistant Il
. Administrative Assistant III
. Administrative Assistant IV
. Administrative Assistant V
. Administrative Assistant VI
. Administrative Officer I
. Administrative Officer II
. Administrative Officer III
. Administrative Officer IV
. Administrative Officer V
. Agriculturist [
. Agriculturist I
. Aquacultural Technician I
. Aguaculturist I
. Architect II
Architect 1II
. Artist-Illustrator II
. Assistant Schools Division Superintendent
. Asgistant Teachers Camp Superintendent
. Attorney I
. Attorney [I
. Attorney I1
. Attorney [V
37 . Attorney V
38 . Board Secretary II
39 . Bookkeeper
40 . Cash Clerk I
41 . Cashier [
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enclosure 2.jpg

42 . Cashier II

43 . Chief Accountant

44 . Chief Administrative Officer

45 . Chief Education Program Specialist
46 . Chief Education Supervisor

47 . Chief Health Program Officer

48 . Cinematographer I

49 . Clerk 1

50 . Clerk II

51 . Clerk IlI

52 . Computer File Librarian |

53 . Computer File Librarian II

54 . Computer Maintenance Technologist I
55 Computer Maintenance Technologist 111
56 . Computer Programmer II

57 Computer Programmer [II

58 . Construction and Maintence Man
59 . Cook |

60 . Copy Reader

61 . Coxswain

62 . Crafte Education Demonstrator |
63 . Crafts Education Demonstrator 1
64 . Creative Arts Specialist [

65 . Creative Arts Specialist II

66 . Dental Aide

67 . Dentist I

68 . Dentist Il

69 . Dentist Il

70 . Department Assistant Secretary
71 . Department Legislative Liaison Specialist
72 . Department Secretary

73 . Department Undersecretary

74 . Director 1I

75 . Director III

76 . Director IV

77 . Disbursing Officer I

78 . Disbursing Officer II

79 . Dormitory Manager 1

80 Dormitory Manager [I

81 . Dormitory Manager IV

82 . Draftsman I

83 . Drattsmant i

84 . Driver

o
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enclosure 3.jpg

85 . Education Program Specialist [
86 . Education Program Specialist Il
87 . Education Program Supervisor
88  FEducation Research Assistant II
89 . Engineer I
90 . Engineer [I
91 . Engineer 11
92 . Engineer IV
93 . Engineer V
04 Executive Assistant I
95 . Executive Assistant lI
96 . Executive Assistant Il
Q7 . Executive Assistant IV
a8 . Executive Assistant V
99 . Executive Director II
100 . Farm Worker [
101 . Fisherman
102 . Guesthouse Caretaker
103 . Guidance Coordinator I
104 . Guidance Coordinator Il
105 . Guidance Coordinator Il
106 Guidance Councilor 1
107 Guidance Councilor II
108 Guidance Councilor IiI
109 Guidance Services Specialist |
110 Guidance Services Specialist II
111 . Handicraft Worker |
112 . Handicraft Worker Il
113 Head Executive Assistant
114 . Health Education and Promotion Officer [
115 . Health Education and Promotion Officer Il
116 . Health Education and Promotion Officer iIl
117 . Heavy Equipment Operator |
118 . Houseparent |
119 . Human Resource Management |
120 . Human Resource Management II
121 . Information Systems Analyst II
122 Information Systems Analyst Il
123 Information Systems Researcher Il
124 . Information Technology Officer I
125 . Information Technology Officer Il
126 . Information Technology Officer Iil
127 . Internal Auditing Assistant
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enclosure 4.jpg

. internal Auditor 1

. Internal Auditor 11

. Internal Auditor 11T

. Internal Auditor IV

. Internal Auditor V

. Laboratory Technician I
. Legal Aide

. Legal Assistant [

. Legal Assistant [I

. Librarian I

. Librarian il

. Librarian III

. Light Equipment Operator
. Marine Engineman |

. Master Fisherman [

. Mechanic 1

. Mechanic II

. Mechanical Plant Operator I
. Medical Officer I

. Medical Officer 111

. Medical Officer IV

. Metal Worker |

. Nurse |

. Nurse II

. Nurse Maid [

. Nursing Attendant I

. Nutritionist-Dietitian |

. Nutritionist-Dietitian II

Nutritionist-Dietitian IIT

. Photoengraver II
158 .

Planning Officer |

. Planning Officer 11
160 .

Planning Officer 111
Planning Officer IV
Planning Officer V

. Printing Foreman
164 .
165 .

Project Development Assistant
Project Development Officer |

. Project Development Officer II
. Project Development Officer IlI
. Project Development Officer 1V
. Project Development Officer V
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170 . Project Evaluation Officer 1V

171 . Proofreader |

172 . Proofreader Il

173 . Psychologist I

174 . Public Schools District Supervisor
175 . Publication Production Supervisor
176 . Records Officer I

177 Registrar [

178 . Registrar 1l

179 . Reproduction Machine Operator I
180 . School Farm Demonstrator

1&1 . School Farming Coordinator |

182 . School Farming Coordinator II
183 . School Farming Coordinator I1I
184 . Schools Division Superintendent
185 . School Librarian I

186 . School Librarian II

187 . School Librarian Iii

188 . Science Research Assistant

189 . Science Research Specialist 11

190 . Science Research Technician |
191 . Science Research Technician I
192 . Science Research Technician IlI
193 . Science Research Technician IV
194 . Scriptwriter 1

195 . Security Guard I

196 . Security Guard 11

197 | Security Guard HII

198 . Security Officer 1

199 . Senior Administrative Assistant |
200 . Senior Administrative Assistant Il
201 . Senior Adminisirative Assistant ill
202 . Senior Administrative Assistant V
203 . Senior Bookkeeper

204 . Senior Education Program Specialist
205 . Senior Health Program Office

206 . Senior Science Research Specialist
207 . Social Welfare Officer I

208 Special Investugator I

209 Special Investigator III

210 . Statistician Aide

211 . Statistician I

212 . Statistician II

s
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213 . Statistician III

214 . Supervising Administrative Officer
215 . Supervising Education Program Specialist
216 . Supervising Health Program Officer
217 . Supply Officer [

218 . Supply Officer II

219 . Teacher Credentials Evaluator |

220 . Teacher Credentials Evaluator Il
221 Teacher Credentials Evaluator Il
222 | Teachers Camp Superintendent
223 . Teaching-Aids Specialist

224 . Technical Education and Skills Development Analyst
225 . Typesetter Il

226 . Utility Foreman

227 . Utility Worker

228 . Vocational Instruction Supervisor I
229 . Vocational Instruction Supervisor 1l
230 . Vocational Instruction Supervisor Iil
231 . Vocational Placement Coordinator
232 . Voecational School Superintendent
233 . Warehouseman i]

234 . Watchman [

235 . Watchman II
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