| SLAMINOS CITY DVISION
RECORDS OFFYCL

Bepartment of Education -
Region I
SCHOOLS DIVISION OFFICE OF ALAMINOS CITY

"Office of the Schools Division Superintendent

DIVISION MEMORANDUM
DM-2021-291
TO : Assictant Schools Division Superintendent

Chief, Curriculum Implementation Division (CID)

Chief, School Governance and Operations Division (SG0D)
Division Education Program Supervisors

Heads of Public Elementary and Secondary Schools

SDO Personnel

All Others Concerned

FROM : The Schools Division Superintendent

SUBJECT - APPLICATION OF COVID-RELATED ABSENCES, BENEFITS UNDER
EMPLOYEES' COMPENSATION COMMISSION AND
REQUIREMENTS THEREOF

Date : September 20, 2021

1, Furnishing you a copy of Regional Memorandum No. 1030, s. 2021 dated September 13,
2021, Attached herewith a copy of CSC MC No. 08, s. 2020 as reference.

2. For your Information, guidance, wide dissemination and strict compliance.

SRl

LORNA GAYONG PhD, CESQV
Schools Division Superintenden

With mmdred reasons to serve!
Address- San Jose Dnve, Poblacion, Alaminos Criy, Pangasinan
%, Telephone Number: (075) 205 - 0644
3l 'Website: depedalamimescity . com
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Fepublic HI; Phlippines
Pepartment of Ebucation

REGIOM |

Dffice of the Regional Director

REGIOMAL MEMORANDUM
Na, __'iﬂiﬂ___, s, 2021

APPLICATION OF COVID-RELATED ABSENCES, BENEFITS UNDER EMPLOYEES'
COMPENSATION COMMISSION AND REQUIREMENTS THEREOF

To-  All Bchoaols Division Soperintendents
Blementary and Secondary School Heads
Public Elementary and Secondary Teachers
All Non-Teaching Personnel
All others concerned

1 With the transmission of COVID-19 and itg variants, some of our teaching and
non-teaching personnel in . | had already contracted said virus and others have

been exposed despite the stringent health protocols they have observed.

2 It is informed, however, that ahsences related o COVID-19 may be charged to
leave credits or service credits only to the extent of mandatory 14-day guarantine or
treatment period as explained in the following presentation
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3. To standardize the documentary requirements in filing for the quarantine or trestment

leave, the following shall be submitted to the Human Resource Oificer:

a. Filing of Leave form immediately after retum o work stating the reason [or
absences [quarantine / weatment due to COVID-19);

b. Certification from Medical Officer | Physician that the personnel had been positive
for COVID-19 and required additienal number of days [ndicate aumber of days|
for treatment; and

c. Megative RT-PCR Result for personnel who has been treated for COVID-19;

4. For those who have been required 1o isalate or quarantine enly, Certification from
Barangay,/ DepEd Medical Officer that the personnel had undergone gquarantine
at home or any iscladon facility is sufficient,

4. With respect to persomnel who were affected by the virae, the Employees’
Compensation Commission (ECC) included COVID-19 in it= list of cocupational and world-
related diseases through Board Resolution No. 21-04-14, and shall be provided with financial
asaiatance worth P30,000 subject to the complisnce of the following requiremen ts:

a. Certificate of employment from the employer, indicating last day of reparting to
works

b, Reverse wanscriptase-polymersse chain reaction [RT-PCR] test regult showing
positive Covid-19 from any Department of Health (DOH)-accredited testing facility,

¢. Medical records as appropriate; and application forms,

The ECC is not, however, precluded to determine whether COVID-19 was contracted
in Hine with the performance of work

Any issues and concern must be directed to the Schools Divi
For guidance and strict compliance,

Office el Limt.

el ol R

G. AQUINO

ﬁ Director IUQ
Encl.: As stated

Referenos CRC MO No, 5, &, 2000 & CSC Mo, B, & XG0
To be indicated in the Perpetual index
Under the following subjects:

ABSENCES REQUIREMENTS EMPLOYEES BENEFITS
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Republic of the Philippines

MC No. D8, s. 2020

MEMORANDUM CIRCULAR

TO . ALL HEADS OF CONSTITUTIONAL BODIES; DEPARTMENT,
BUREAUS AND AGENCIES OF THE NATIONAL
GOVERNMENT; LOCAL GOVERNMENT UNITS;

GOVERNMENT-OWNED OR CONTROLLED CORPORATIONS
WITH ORIGINAL CHARTERS; AND STATE UNIVERSITIES
AND COLLEGES

SUBJECT : Revised Interim Guidelines on the Use of Leave Credits for
Absences Due to Quarantine and/or Treatment Relative to the
Coronavirus Disease-2019 (COVID-19)

President Rodrigo R. Duterte declared the Philippines under State of
Calamity pursuant to Proclamation No. 823 dated March 16, 2020. Consequently,
2 Memorandum from the Executive Secretary dated March 16, 2020 was issued
placing the entire Luzon, including the National Capital Region (NCR), under
Enhanced Communiy Quarantine while a number of local government units
(LGUs) have simultaneously implemented Community Quarantine in their
respective jurisdictions.

in line with President Duterte's proclamation and the above-mentioned
Memorandum from the Executive Secretary, the Commission promulgated CSC
Resolution No. _ 2000522 on 02 April 2020 , adopting the following
Revised Interim Guidelnes on the Use of Leave Credits for Absances
Due to Quarantine and/or Treatment Relative lo the Coronavirus Disease-
2019 (COVID-19).

1.0 Purpose

These revised guidelines provide for the procedure of avaiment of leave
privileges for absences incurred in relation lo the reguired period of quarantine
andlor treatment of public sector officials and employees relative to the COVID-
18,

Moreover, said guidelines seek to contribute to ensuring that precautionary
measures are adopted in government agencies to aveid the spread of the said
virus in the public sector workplace.

- Bawat Kawani, Lingkod Bayani
§ C5C Butiding, |BP Road, Batasan Hills, 1126 Quezon City ' (02} 931-7935A0F| 531-7839102) 931 6092 o ccphilpescgovph @ wwwcscgov.ph
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2.0 Scope and Coverage

These guidelines shall apply 1o all public sector officials and errq:llmraes
regardiess of status of appointment (permanent, temporary, pmmamrfal.
substitute, coterminous, casual, contractual or fixed term) including local elective

officials.

3.0 Guidelines

1.1 It iz the responsibility of each govemment official/lemployea or any
individual serving the public sector lo ensure that he/she employs the
necessary measures to prevent the spread of the COVID-18 infection in
the public sector warkplace.

4.2 Al officials and employees in the public sector who came from official or
personal travel from countries with or withoul localized COVID-19
transmissions shall undergo the required fourteen (14) calendar days
guarantine in their homes or any appropriate health facility.

3.3 All officials and employees in the public sector who came from official or
personal local travel who were categorized as Person Under Monitoring
(PUM) and Person Under Investigation (PUI) shall undergo the required
fourteen (14) calendar days guarantine in their homes or any
appropriate health facility.

3.4 Absence from work due to the required period of quaranting andior
treatment for the COVID-19, as applicable, shall be treated, as follows:

" Nature of Absence |

. from Work; | Procedure Upon
: CASRanss ' Applicable Leave of | Return to Work
£ | Absence | =0 N
1. Officials and ' 1. Absence from work | Submil to agency’s HR
employeas coming during the fourteen | office/Unit the
from official or personal  (14) calendar days | following:
travel from countries required guarantine
with or without period and treatment | 1. Application for
localized COVID-19 | for COVID-19, shall Leave of absence |
| transmissions who be considered as
underwent the required |  excused absence’ 2. Certificate issued
quarantine period {required quaranting by government
and/or treatmant for leave andior COVID- /private physician
COVID-13 | 19 treaiment leave). |  that he/she has
L submitted himself/
2. Officials and | 2 Afterthe lapse ofthe  herselffor

¢ sExcused Abssnce’ a8 used in this Rescluion shall refar fo the pencd sken governmant personnel ane Aol regured ko
meporl Tor work (requined quaranling andfor treaiment, and work suspension). bl ane anlifed o pay, a3 declansd by the
Erasident ar the approaniata and competent authoriias.



" amployees coming

from official or personal |

local traval from areas
under community
quarantine who

undenvent the required

quarantine period
and/or treatment for
coviD-18

. Government officials

and employees who

underwent the required

period of quarantine
and/or treatment for
COVID-19 due to

localized transmissions

while in the
performance of their
official functions,
narmaly

3. Frontline Service
Workers, such as:

i. Public Health

Workers (doctors,
nurses, and other

meambers of the

health care team),

il. Immigration
and
consular officers;

officers

FPHNP mambers
and barangay

officials assigned

in checkpoints,
including
personnel of
PCG, BOC and
other agencias
assigned as
border patrols;
and

iv. Those who are
assigned as
frontline service

“14-day period, and

that there is a nead
for treatment of
COVID-19, the
subsequent
absences incurred
shall be treated, as
follows:

. For those on official

travel under
categories 1 and 2,
and category 3, the
period of their
treatment shall be
considered as
excused absence
{required COVID-19
treatment leave).

For those under
category 3.a.i
{Public Health
Workers), excused
absence shall be
allowed for every
instance of required
quarantine and/or
treatment due to
repeated exposura
to the disease while
in the performance
of their duties;

. For those on

personal travel
under categories 1

Ny
.

p3
‘manitaring/investiga |
tion, as applicable,
(for PUM and PUI), |

. Completion of
Quarantine |
Certificate issued |
by the local
quarantine/
health official; and

. Medical Certificate
that hafsha is
cleared to report
back 1o woark.

and

Medical Records
showing that heishe |
was treated of tha
COVID-18 signed |
by the attending
physician (for those |
under treatment of
COVID-13).

NOTE: They shall only
report to work after the |

" lifting of the

and 2, and category |
4, the period of their |

treatment shall be
considered sick
leave chargeable
against their leave
cradits, if any.

Howevear, in case
work suspension is
declared during the
reguired period of

treatment, it shall be |

“Enhanced |
Community
Quarantine®, where il

is declared safe to
return to work.

N

N
%

h



"~ workers in all considered excused
govemnment sbsance and shall
agencies be not chargeable

against their eamed
b. Those who are | leave credits.

under alternative

work arrangements,
such as but not '
limited to work-fram- |
home, skeletal
warkforce, four-day
workweek, and
staggered working
hours |

c. Those who had
exposure with co-
employaes who
contracted the
CcovID-18

4. Government officials

and employeas
infected through local
transmissions due to
personal or non-work
related activities, wha:

a. Underwent
guarantine in public
health facility for
ohservations; or

b. Went straight to the
hospital for
treatment and/or
advised to go on
guarantine at home
because of mild to
moderate
symptoms.

Naote: This includes
those living with family
member's who are
elther considered as
patient under
investigation (PUI) or
patient under monidoring
(PUM).
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5. Officials and Absence from work

| employees, on | during the fourteen
parsonal travel from (14) calendar days .
countries with or required quarantine

without localized | period for COVID-19 |
| transmissions shall be considered as
WITHOUT sick leave and shall be

APPROVED TRAVEL | deducted from their
AUTHORITY BEFORE  earned sick leave

OR AFTER the credits, if any.
declaration of THE

STATE OF PUBLIC Treatment for COVID-
HEALTH 19 shall be charged

EMERGENCY DUE against their earned |
TO COVID-19 threat, | sick leave credits.

who underwent the

required period of However, in case work
guarantine and/or | suspension is declared
treatment for COVID- | during the required

19 period of quarantine
andjor treatment, it
ghall bae considered
excused absence and
shall not be chargeable
against their leave
credits withoul |
prejudice to
administrative

sanctions as
determined by their
respechve

agencyfoffice head.

35 In the evenl of circumstances above mentioned wherein the
employee has exhausted his/her sick leave credits, Section 56 of
the Omnibus Rules on Leave shall apply allowing the use of vacation
leave credits in lieu of sick leave credits. In case the vacation leave
credits have been exhausted, the employee may apply for sick leave
of absence without pay.

3.6 For government officials and employees not covered under items 3.4.1
to 3.4.4. in case of work suspension, they are considered on excused
absence, thus it shall not be deducted from their eamed leave credits.

3.7 For government officials and employses, covered by the Interim
Guidelines under Categories 1 to 3 whose period of quarantine and/or
treatment was deducted against their leave credits prior 10 the issuance
of these Revised Intedim Guidelines can have the said leave credits
restored through their respeciive agencies’ Human
Resource/Personnel Office/s/Units,
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3.8 The Updated Decision Tool as of March 10, 2020 issued by the DOH
including Its Department Circular No. 2020-0080 andfor Departmen
Memorandum No. 2020-0090 shall apply. Moreover, future
instructions/advisories issued by the Office of the Presidentl based on
the recommendation/s of the IATF-EID on the assessment and
management of COVID-19 chall slso be subsequently applied. For
announcements and public advisories, you may visi the following
official DOH channeals:

a. Wabsite: nnpg:ﬂu_.rﬂ.dnh.ggy,gufzﬁ1§-n§n"u"
b. Facebook: 5! facabook com/Official
¢ Twitter: : ither.

3.9 Office heads shall alse ensure that efficiency and productivity wiork
standards are met, and that delivery of public service is not prejudiced
during the required guarantine and/or lreatmenl of concernad officials

and employees.

3.10 Other documents that may be required in support of absences due to
required quarantine period or treatment in relation to COVID-19 are the

following:
Documents | On Official | Personal
. . I . Business | Travel |
| Travel Authority (Intermational) |+ /
| Office Order (InternationalLocal) R S
Certificate of Appearance (Local] { [ ! | X
_Laboratory Test Results ! |
Waiver - N |
Other Travel Documents ' / | ===

4.0 Responsibilities of the Agency head

The agency head through the Human Rescurce Management Office/Officer
shall monitor the implementation of the use of keave credits for absences due to
guarantine andior freatment relative to COVID-19 based on these Interim
Guidelinas,

5.0 Repealing Clause

_ All other existing guidelines which are inconsistent with these Revised
Interim Guidelines are deemed repealed or modified accordingly.



6.0 Effectivity
This Resolution shall take affect retroactively on March 16, 2020, the start
of the Enhanced Community Quarantine in Luzon, and shall remain in force until

the State of Public Health Emergency and the Community Quarantine has been
lifted by the Office of the Prasidant.

Alfigrln dela ROSA - BALA

Chairperson

02 April 2020



